
^01& (i) A, B, D, E ̂ tla ksjerÈ ms<s;=rla i`oyd ,l=Kq 0'5 ne.ska ,l=Kq 02& 

(ii) ² f,dj mqrd idmamq ijdß hd yel 

² úYd, NdKav ixLHdjlska wod, NdKav f;aßh yel 

² f.or isg idmamq ijdß hd yel 

² wvq ld,hl§ jeä idmamq .Kkl idmamq ijdß hd yel 

² ud¾..; f.ùï l, yel ̂lreKq 03 la i`oyd ,l=Kq 02 hs Bg wvq lreKq i`oyd ,l=Kq 01& 

(iii) ;=kajk mrïmrdfõ ̂,'02& 

(iv) A - g B - e C - f D - h ̂ tla ksjerÈ ms<s;=rla i`oyd ,l=Kq 05 ne.ska ,l=Kq 

02& 

(v) A - oaú;aj weUß lïì hq., B - iudlaI lïì 

C - m%ldY;ka;= D - m%ldY ;ka;= fyda iudlaI fhd;a 

^tla ksjerÈ ms<s;=rla i`oyd ,l=Kq 0'5 ne.ska ,l=Kq 02& 

(vi) R = 32, G = 99, B = CC ̂ lreKq 03 la i`oyd ,l=Kq 02 hs Bg wvq ms<s;=re i`oyd ,l=Kq 01& 

(vii)

(viii) tl`. fõ" ,sklaia mdol fufyhqï moaO;sj, Ndú;d jk f.dkq moaO;sj, .nvdjk f.dkqj, 

bÈß È.= lsÍu i`oyd bv ;nd .kS' ̂,'02& 

(ix) wod, jpkh f;darkak' 

Review má;a; f;darkak' 

Thesaurus f;darkak' 

iqÿiq jpkh f;darkak'  ̂,'02&

(x)

jeks iqÿiq iQ;%hla i`oyd ,l=Kq 02 hs' 

SUM(B3:D3)  = SUM(B3,C3,D3)       =SUM(B3,C3)+D3         SUM(C3,D3)+B3 

     =SUM(B3,D3)+C3             = SUM(B3)+C3+D3  

01. (   ) 02. (   ) 03. (   ) 04. (   ) 05. (   ) 06. (   ) 07. (   ) 08. (   ) 09. (   ) 10. (   )

11. (   ) 12. (   ) 13. (   ) 14. (   ) 15. (   ) 16. (   ) 17. (   ) 18. (   ) 19. (   ) 20. (   )

21. (   ) 22. (   ) 23. (   ) 24. (   ) 25. (   ) 26. (   ) 27. (   ) 28. (   ) 29. (   ) 30. (   )

31. (   ) 32. (   ) 33. (   ) 34. (   ) 35. (   ) 36. (   ) 37. (   ) 38. (   ) 39. (   ) 40. (   )

3 4 3 4 2 2 4 4 3 4

1 2 2 3 2 3 1 1 1 3

2 1 2 4 1 2 2 1 3 1

4 4 3 4 1 4 2 4 1 4

II - fldgi

ms<s;=re m;%h - I fldgi 
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^02& (i) ^ksjerÈ j.=j i`oyd& ̂,l=Kq 03& 

(ii) ksjerÈ mßm:h i`oyd ̂,l=Kq 04& 

(iii) A . B . C ̂ ,l=Kq 03& 

^03& (i) Underline / Italic / Bold / Font size / Centre lreKq 04 la i`oyd ,l=Kq 02 hs' 

(ii) B - Drop Capital C - Insert Picture / size / colour / text wrap 

D - Bullet List ^tla ksjerÈ ms<s;=rla i`oyd ,l=Kq 01 ne.ska ,l=Kq 04& 

(iii) ²  uDÿldx. i`oyd hk úhou wvqùu' 

²  kv;a;= .eg¿ u;= fkdùu' 

²  hdj;ald,Sk jQ uDÿldx. Ndú;hg .; yels ùu' 

²  ld¾h idokh jeä ÈhqKq ùu' 

²  oDv äialfha bv b;sß ùu' ̂lreKq 02 la i`oyd ,l=Kq 02& 

(iv) jeks ́ kEu uDÿldx. 02 la i`oyd ,l=Kq 02 hs' 

^04& (i) jdrl ̂ksNs;& u;lh $ mGk ud;% u;lh $ iiïNdù m%fõY u;lh lreKq 03 la i`oyd ,l=Kq 03 hs' 

(ii) ^lreKq 05 la 

i`oyd ,l=Kq 06& 

(iii) WAN ̂ mq¿,a m%foaY cd,hla& ̂,l=Kq 01& 

^05& (i) fyda fyda i`oyd ,l=Kq 02 hs' 

(ii) fyda i`oyd ,l=Kq 02 hs' 

(iii) fyda i`oyd ,l=Kq 02 hs' 

(iv) i`oyd ,l=Kq 02 hs' 

(v) fyda fyda i`oyd ,l=Kq 02 hs' 

E- shape/boarder 

Google docs/Office 365 

A – Keyboard,   B – USB port,    C – parallel port,    D – VGA Port,    E – Network Port 

=C4+D4+E4  =SUM(C4,D4,E4)  =SUM(C4:E4) 

SUM(F4,F5,F6)  =SUM(F4:F6) 

=MAX(F4,F5,F6)  =MAX(F4:F6) 

=F9-F7 

=F10/F9*100   =F10*100/F9   =F10/F9% 
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^06& (i) i`oyd ,l=Kq 02 hs' 

(ii)

i`oyd ,l=Kq 02 hs' 

(iii) i`oyd ,l=Kq 02 hs' 

(iv) i`oyd ,l=Kq 01 hs' 

i`oyd ,l=Kq 02 hs' 

i`oyd ,l=Kq 01 hs' 

^07& (i) 24 mefhysu fiajh ,nd .; yel' 

fjfyi fkdùu' 

ld¾hlaIu nj' 

ksrjoHNdjh' 

msßisÿnj' ̂ksjerÈ ms<s;=re 03 la i`oyd ,l=Kq 02 hs& 

(ii) úúO m%foaYj, isák jHdmdr idudðlhska w;r ixjdo meje;aùu' 

iïuka;%K i`oyd úfYaI ia:dk wjYH fkdùu' 

.uKd.uKh i`oyd jehjk ld,h b;sßùu' ̂ksjerÈ ms<s;=re 02 la i`oyd ,l=Kq 02 hs& 

(iii) 1 wdl,k hka;%h 2' wevd T.iagd ,õf,aia 

3' y;rjk mrïmrdfõ 4' moaO;s ̂tla ksjerÈ ms<s;=rla i`oyd ,l=Kq 0'5 ne.ska ,l=Kq 02 hs'& 

(iv) ^tla ksjerÈ ms<s;=rla i`oyd ,l=Kq 02 hs& 

(v)

^tla ksjerÈ ms<s;=rla i`oyd ,l=Kq 0'5 ne.ska ,l=Kq 02 hs& 

10 10 10 3 3 362  X 2  X 2  X 2  X 2  = 2  

1 X 5 = 5 

4 X 8 = 32 

5 + 32 = 37 

95410 = 1001 0101 0100BCD. 

a) 42510 = 1 1010 10012 

b) FA 

c) 1248 

.odt – Liber Office writer 

.xlsx – Microsoft Office Excel 

.pptx – Microsoft Office Power point 

.accdb – Microsoft Office Access. 
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